
 

 
 

 

MEMORANDUM FROM THE OFFICE OF THE EXECUTIVE DIRECTOR 
 
For  : ALL CHED REGIONAL OFFICES  
   ALL UNIFAST REGIONAL COORDINATORS 
    
Through : ATTY. CINDERELLA FILIPINA S. BENITEZ-JARO 
   Executive Director IV, CHED 
 
  
FROM  : ATTY. RYAN L. ESTEVEZ 
   OIC, Office of the Executive Director IV, UniFAST Secretariat 
 

 SUBJECT : REMINDER ON PROVISIONS OF ENHANCED TES 
   GUIDELINES AND STANDING INTERPRETATION OF KEY  
   CONCEPTS IN RELATION TO TES VALIDATION 
 
 DATE : October 22, 2021 
 
To ensure the effective and efficient implementation of the Tertiary Education Subsidy 
(TES) Program in AY 2021-2022, the Secretariat reminds the CHED Regional Offices 
and UniFAST Regional Coordinators of the following provisions of the CHED-
UniFAST-DBM Joint Memorandum Circular No. 04, series of 2020 or the Enhanced 
Guidelines on the TES Program: 
 

1. In no way shall the number of applications received from a particular HEI 
be greater than its’ carrying capacity.  
 
Towards this end, CHED Regional Offices are required by Section IX.4. of the 
Guidelines to provide the Secretariat a certification containing the list of HEIs 
under your jurisdiction and the corresponding carrying capacities of said 
institutions.  
 
Only those number of grantees not exceeding the carrying capacity shall be 
paid. 

 
2. Proof of Enrollment for Students under On-Board Training. If students, 

especially in Maritime Programs, cannot furnish proof of enrollment because 
they are in a vessel for their On-Board Training (OBT), consistent with CHED-
MARINA JMC No. 01 series of 2019, the Maritime Higher Education Institutions 
may submit to the CHED Regional Offices the Master’s Declaration of Safe 
Departure (MDSD) supported with crew list issued by the Philippine Coast 
Guard as evidence of On-Board Training for purposes of payment of TES. 
 

3. Student’s Residence. A student’s actual stay in a city or municipality for 
education purposes - whether it be in a rented unit or apartment or in a 
dormitory or with relatives determines their residence. 
 

4. Alternative Documents of Identification. In the absence of a student’s 
Certificate of Residency, a student under the PNSL category may submit any 



 

 
 

 

valid government-issued identification such as passport, driver’s license, 
voter’s ID, and other such identification, provided that the full name and 
residence of the student is properly reflected on the said ID. 
 

5. Presumption of Regularity on Issuance of IDs. Certificates of Residency 
and Government-Issued IDs, being documents issued by public officials or 
officers whose actions enjoy the presumption of regularity, may be validly relied 
upon by the CHEDROs in determining the residence of a student applicant. 

 
6. Further Proof of Residence. The CHED Regional Offices are not precluded 

from requiring from a student further proof of residence. 
 

7. Difference in Addresses in Documents. If any two documents submitted by 
the student in different dates reflect different addresses, the more recent 
document will prevail in the determination of residence and qualification to the 
PNSL category. In any case, actual residence of the student prevails over 
whatever documents submitted. 
 

8. TES-3A Documentary Requirement. Continuing grantees of Tertiary 
Education Subsidy (TES) who were qualified and granted the benefits of TES-
3A (additional allowance for students with disabilities) in the previous academic 
year need not resubmit in the current academic year their Persons With 
Disabilities identification card and/or certification issued by the Persons with 
Disability Affairs Office of their respective local government units. This is in 
consideration of the special circumstances of said students. 
 

9. TDP-TES Grantees. As stated in Section X.2.4. of the Guidelines, in case a 
student was identified as a TDP beneficiary and at the same time a TES 
grantee, the name of the student shall be delisted in the list of TDP grantees 
and shall be retained in the list of TES grantees. In the event that the student 
has already received the monetary benefits under the TDP, the same shall be 
deducted from the TES grant yet to be given. 
 

10. Guidance from Issuances. The UniFAST Regional Coordinators and 
CHEDRO Personnel involved in the implementation of the TES program are 
enjoined to constantly refer to JMC No. 04, s. 2020 and UniFAST Memorandum 
Circulars Nos. 1, 2, 3, 4, and 5, series of 2021 for guidance in implementing 
the TES program.  
 

11. Resolution of Issues. Requests for clarification and interpretation on the 
provisions of JMC No. 04, s.2020 and all other issuances in relation to TES 
must be submitted to the Secretariat in writing for its appropriate action.  

 
For your guidance. Thank you. 

 
cc: J. Prospero E. De Vera III, DPA 
 Chairman, CHED and Unifast Board 
 
 CHED Commissioners  
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